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ABSTRACT 

Procedure of archive destructuion at PT. SEMEN BATURAJA (PERSERO), Tbk. 

the title taken by the author on preparing this final project. In doing practical 

work at PT. SEMEN BATURAJA (PERSERO), Tbk, the author found and learn 

many new things and was able to add insight, especially regarding the labor 

recruitment system. During practical work, the author assists the work of 

employees in the admin and office under the President Director of the company. 

The method used to write this report is the observation method. The observation 

method is to observe and interview towards the activities of employees at PT. 

SEMEN BATURAJA (PERSERO), Tbk. Based on research that the archive 

destruction Procedure has not been able to run optimally due certain factors. 

However, this Procedure has been quite effective to destruct the archives 

Keywords : Procedure of archive Destruction at PT. SEMEN BATURAJA 

(PERSERO), Tbk 
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ABSTRAK 

 

Prosedur Pemusnahan Arsip di PT. SEMEN BATURAJA (PERSERO), Tbk 

adalah judul yang diambil oleh penulis dalam menulis tugas akhir. Dalam 

melakukan kerja praktek di PT. SEMEN BATURAJA (PERSERO), Tbk penulis 

menemukan dan mempelajari banyak hal baru dan mampu menambah wawasan, 

terutama mengenai prosedur pemusnahan arsip. Selama kerja praktek, penulis 

membantu pekerjaan karyawan di admin dan kantor di bawah Presiden Direktur 

perusahaan. Metode yang digunakan untuk menulis laporan ini adalah metode 

observasi. Metode observasi adalah mengamati dan mewawancarai kegiatan 

karyawan di PT. SEMEN BATURAJA (PERSERO), Tbk. Berdasarkan penelitian 

bahwa Prosedur Pemushana arsip belum dapat berjalan secara optimal karena 

faktor-faktor tertentu. Namun, sistem ini telah cukup efektif dalam Prosedur 

Pemusnahan Arsip. 

 

Kata Kunci : Prosedur Pemusnahan Arsip Pada PT. SEMEN BATURAJA 

(PERSERO), Tbk 
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