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ABSTRAK 

 

Agenda rapat merupakan suatu upaya yang dilakukan banyak pihak dalam 

memanajemen kegiatannya baik itu personal atau kelompok. Namun dari sisi 

administrasi bagi staf dan kecepatan informasi bagi pimpinan tentang agenda 

rapat masih mengalami kendala diantara berkas rapat menumpuk sehingga 

mempersulit penemuan notulensi dengan cepat, sulitnya pimpinan melihat 

informasi agenda rapat karena disampaikan melalui papan tulis di ruang kerja 

kecamatan. Tujuan penelitian ini adalah membangun sistem informasi agenda 

rapat kecamatan menggunakan metode prototyping dengan studi kasus di 

Kantor Camat Tulung Selapan meliputi tahapan listen to customer, build/revise 

mock-up customer tes-drives mock-up.. Kesimpulan dari hasil penelitian 

dimana pengembangan sistem dengan penggambaran prototype terlihat pemilik 

sistem memiliki gambaran jelas tentang sistem yang dibangun. Sistem Informasi 

Agenda Rapat Kecamatan (SIARKE) dapat membantu pihak kecamatan 

meningkatkan efektivitas dan kinerja pegawai dalam mengelola data agenda 

rapat dengan cepat. 

 

Kata kunci: SIARKE, Sistem Informasi, Agenda Rapat 
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ABSTRA

CT 

The meeting agenda is an effort made by many parties in managing their 

activities, both individually and in groups. However, in terms of 

administration for staff and speed of information for leaders regarding the 

meeting agenda, there are still obstacles, including meeting files that 

accumulate so that it is difficult to find minutes quickly, leaders have 

difficulty seeing meeting agenda information because it is conveyed through 

the blackboard in the workspace. The purpose of this research is to build an 

information system on the village meeting agenda using the prototyping 

method with a case study at the Tulung Selapan sub-district office which 

includes the stages of listen to customer, build/revise mock-up, and customer 

tes-drives mock-up. The conclusion from the research results where the 

system development with a prototype description shows that the system 

owner has a clear picture of the system being built. The Regional Meeting 

Agenda Information System (SIARKE) can help sub-districts improve the 

effectiveness and performance of employees in managing meeting agenda 

data quickly. 

 

Keywords: SIARKE, Information System, The meeting agenda 
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